
DAY 3

Writing Skill

LO: I can use inverted commas correctly



Sequence of writing: Short story x 2 weeks 

Immersion & planning 

Analyse short story

Writing skills 

Write short story



I Can Use Inverted Commas

• You are going to write your short stories today

• We are going to be practising using speech marks first

• Speech marks are also called inverted commas

• Let start by recapping the main rules of speech 



Rule 1 



Showing 

Possession

‘’We must find the Rosetta Stone,’’ 
demanded Carter.

Inverted Commas
The most important rule in punctuating direct speech is that all 

words spoken must be enclosed by inverted commas.



Rule 2 



Punctuation Inside Inverted Commas

All punctuation must go inside the speech marks. Speech must start with 
a capital letter too. 

‘’Osiris has come to life and is chasing us into the underworld!’’ 
screamed Sadie. 

‘’What are you doing here?’’ enquired the mummy. 

‘’I actually prefer living in Egypt,’’ stated Jimmy. 



Rule 3 



Showing 

Possession

New Speaker, New Line

When you are writing a conversation between more than one person, make sure you start 
a new line each time a new speaker says something. 

‘’We must find the Rosetta stone!’’ demanded Amos.

‘’But we can’t travel back in time,’’ replied Carter hiding his terrified face.

‘’Yes we can!’’ exclaimed  Sadie confidently.



Extra 
Rule



Showing 

Possession• If the speech has the reporting clause in the middle, it is called split
speech.

• Use a comma before and after the reporting clause.

• Only start the first part of the speech with a capital letter.

Punctuating ‘Split’ Speech

For example:

‘I’m light and quiet,’ said Jimmy, ‘so I’ll go first.’



http://www.bbc.co.uk/education/clips/zvftsbk

Watch the Video

http://www.bbc.co.uk/education/clips/zvftsbk


Said

• To make speech 
work in a story it 
needs to be 
interesting. You 
need to use a 
variety of words 
instead of just 
using said all of 
the time. Write 
down some of 
your favourites. 



Practise: Correctly Punctuate the Speech

Below are all examples of incorrectly punctuated speech. 

Why are they are incorrect?

You need to get off the bus here” said the driver.

Stop annoying me! shouted Sophie.

“Who goes there” grumbled the troll.

“What a beautiful day it is! rejoiced Sheila.”

“That’s all the money I have, explained Frank.



Answers

Below are all examples of incorrectly punctuated speech. 

Why are they are incorrect?

“You need to get off the bus here,” said the driver.

“Stop annoying me!” shouted Sophie.

“Who goes there?” grumbled the troll.

“What a beautiful day it is!” rejoiced Sheila.

“That’s all the money I have,” explained Frank.



Activity 

You are going to write your short stories today. Remember to use the following 
story structure. Go back to lesson 1’s work to remind yourself of your ideas.  

• Beginning: describe your main characters 

• Build-up: travel through tunnel

• Problem: they encounter a problem 

• Resolution/ending: how is the problem 

• resolved



Activity 
You are going to write your short story today. Remember to include the following writing skills:

Red Group

• Put speech in speech marks

• Parenthesis using commas

Yellow Group

• Speech punctuated correctly: use speech marks, capital letters to start speech, punctuation 
inside speech marks and use a new line for a new speaker

• Parenthesis using commas and brackets

Green Group

• Speech that moves the story forward

• Speech punctuated accurately

• Parenthesis using commas, brackets and dashes


